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Introduction

The Colorado Department of Education (CDE) School Transportation Unit issues these
guidelines to assist public and charter school districts, service providers and Boards of
Cooperative Educational Services (BOCES) with developing policies and procedures for the
transportation of students. These guidelines provide interpretations, suggestions, options,
industry standards, best practices and ideas that are consistent with 1 CCR 301-26 The
Colorado Rules for the Operation, Maintenance, and Inspection of School Transportation
Vehicles; 1 CCR 301-25 Colorado Minimum Standards Governing School Transportation
Vehicles, which promote transportation integrity in school transportation departments. It is our
hope that this publication will serve as a resource to assist transportation providers as

they work toward compliance with legislation and regulations.
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Unit One - Driver Role and Responsibility

Driving a school transportation vehicle is an extremely important task, involving knowledge of
related information, visual skills, judgments, decisions, and accurate responses. Competent
school transportation operators and uniformity in the operation of school transportation
vehicles throughout the State of Colorado is imperative to provide efficient, economical
transportation with the least amount of risk to our pupils and the public.

As a small capacity vehicle operator, you are not driving a vehicle the size of a typical school
bus, however, you are still transporting students and are therefore held to a much higher
standard than if you were just driving your own private vehicle. You are now one of the most
trusted people in our society, noting that parents are placing the safety of their children in the
hands of a complete stranger. While the children are in the vehicle you are driving, their
safety is entrusted to you.

School Transportation Vehicle Operators that operate their vehicle on the roadway obeying all
traffic laws, exercising extreme caution, following all district/charter/service provider policies,
and adhering to all state and federal requirements while maintaining good order will be
appreciated and respected in their community as a person who performs a difficult and
necessary service.

The responsibilities of each driver are numerous and vary from insignificant tasks to extremely
critical decision-making that may involve the well-being of a passenger or the liability of the
school district/charter/service provider.

Your Personal Pre-Trip

The personal pre-trip is just as important as the vehicle pre-trip. Factors that influence a driver’s
well-being are physical, emotional, and mental attitudes. Stress in any of these areas can affect
driving performance. Under physical, emotional, or mental stress a driver may have trouble
concentrating and may experience slowed reaction time.

Be Well Rested - Fatigue is one of the major contributing factors to crashes. A well-rested
driver is more alert to emergencies and is less likely to misjudge speed and distance. A driver
who gets an adequate amount of rest is less likely to overreact to stress created by traffic and
passengers.

Physical Health - Both illness and the medicine to combat it can interfere with concentration,
coordination, and decision-making abilities. Medications, such as cold treatments, may cause
more problems with driving ability than the illness itself.

Behind the wheel of a school transportation vehicle is no place to combat the flu.



Proper Dress - Clothing contributes to both safety and the driver’s professional image. Loose
clothing, drawstrings, unsecured long hair, and jewelry may get caught in equipment. Shoes
with smooth soles or spiked heels may cause ankle injuries or slipping and falling on uneven or
slick surfaces. Clothing and footwear must be appropriate for road and weather conditions.
Footwear should be firm and stable, with no open toes or heels, and should fit securely to the
foot. Remember, clothing that is provocative, and advertises drugs, tobacco, alcohol, or sex
should not be worn.

Drugs and/or Alcohol — The possession or use of any drugs or alcohol while driving is prohibited.
The use of any drugs or alcohol prior to driving a school transportation vehicle is also
prohibited.

Confidence - Confidence is also a factor. Overconfident drivers may take unnecessary chances.
Underconfident drivers may not make critical driving decisions in a timely manner.

Emotional and Personal Problems — Driving is no place to rehearse arguments or re- live family
fights. When such strong emotional events dominate drivers’ thoughts, safe driving
observations or the ability to make sound decisions are affected.

Mental Health - Generally speaking, the problems that fall into this category do not come
suddenly and, while treatable, this usually requires time. Mental health is closely related to
emotional upsets and/or to physical problems. Being depressed over a lengthy period, with or
without apparent reason, may be related to physical factors or brain chemical imbalances that
characterize a mental condition. Drivers experiencing ongoing mental or emotional problems
may need help from a professional. Seeking out available resources is the first step.

Self-Esteem - These factors cannot be changed in a brief period, but they do affect driving.
Studies show that drivers who lack self-esteem have more crashes.

In conclusion, know when you are “fit and ready” to drive the school vehicle. Know and
acknowledge when you need help in becoming “fit and ready” to safely transport students.
Safely transporting students is our business.

Five keys to being a successful school transportation vehicle operator:
Competence
Positive Attitude

Communication



What Are My Responsibilities?

Your responsibilities require a great amount of public contact and public expectations. You are
driving a vehicle with the name of your school district/charter/service provider/company
displayed. If something goes wrong on the route, it is likely that your district/charter/service
provider will receive a phone call before you return. As a small capacity vehicle operator, you
offer a transportation service to many different and challenging customers. Who are your
customers? The customers riding in your vehicle will include students, who may be noticeably
young and may include young adults, through age 26. Other customers may include
supervisors, teachers, parents, and coaches.

Performance Abilities

>

Operate varying sizes and types of school transportation vehicles used to transport
pupils

Familiarity with the geographic service area of the school district/charter/service
provider

Knowledge of local, state, and federal rules, regulations, ordinances, and laws regarding
school vehicle operations

Alert, with the ability to exercise good judgment concerning emergencies, disabled
vehicles, and abnormal driving

Responsibilities

vV VY
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Follow established schedules/routes

Maintain appropriate fuel level in the vehicle

Maintain an acceptable standard of cleanliness of the vehicle

Monitor mechanical condition by performing daily inspections (pre-trip, in between, and
post-trips). Report deficiencies to the mechanic.

Always drive safely and defensively

Be prepared to conduct emergency evacuations.

Report vehicle and/or student accidents/injuries to the transportation supervisor or
his/her designee

Administer first aid asnecessary

Uphold district/charter/service provider small capacity vehicle rules and regulations
Maintain acceptable communications with the transportation supervisor, staff, and
the public

Exhibit a positive image as a representative of the school district/charter/service
provider

Determine that all carry-on items are effectively managed to minimize the danger



Types of Vehicles

Small Capacity Vehicle - means a motor vehicle,
which does not meet the requirements of Type A, B,
C, or D school buses, designed for general purpose
use. These vehicles (12 passengers including the
driver or less) may be used to carry students to and
from school, from school to school, or to school-
related events, and shall meet or exceed all
applicable rules and regulations.

Multifunction School Activity Bus (MFSAB) - is a
type of school bus that is required to meet all
FMVSS regulations applicable to school buses,
except those requiring the installation of traffic
control devices.

Type “A” School Bus - is a conversion or body
constructed utilizing a cutaway front-section
vehicle with a left side driver’s door and a gross
vehicle weight rating (GVWR) of 21,500 pounds
or less.




Small Capacity Vehicle Route Operator Requirements
At a minimum, the driver must meet the following requirements to transport students

> valid operator’s license

> 18 years of age

> Motor Vehicle Record (MVR) meeting the insurability requirements of the
district/charter/service provider and/or insurance carrier prior to transporting
students and annually thereafter

> current Small Capacity Vehicle Operators Medical Information Form (STU-17) If “yes” is
indicated on any of the listed questions, a physician’s release isrequired.

> completed the annual writtentest

> must pass a driving performance and pre-trip test annually

> must be able to perform all essential functions of the position

Proof of these requirements must be kept on file in the transportation department. Each
person must have a training outline that lists what training was accomplished, the date,
topic, duration, driver signature, and the instructor’s name.

Training
Pre-Service Training

Per 1 CCR 301-26, Section 5.2, prior to transporting students, the small capacity vehicle route
operator shall be provided with a pre-service training program. Districts/Charter Schools and
Service Providers are required to provide, and document the following:

> a copy of job responsibilities — signed and placed in the qualification file.

> training for the type of duties they may be required to perform

> training for the type of vehicle(s) to be operated

> access to the CDE Type A Multifunction Bus/Small Capacity Vehicle Operator Guide
> first aid, cardiopulmonary resuscitation, and universal precautions training

> student confidentiality training

> mountain and adverse weather training

> mandatory reporting training

> proper use of Child Safety Restraint Systems and wheelchair securement training

when applicable
training to perform all essential functions including emergency evacuations
> training on trailer towing (ifapplicable)
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The operator must also successfully pass an initial driving performance evaluation, including a
pre-trip test prior to transporting students. These are the minimum requirements. Proper
documentation of completion of these requirements must be kept on file in the transportation
department. If the operator works for multiple school districts/charters and service providers,
each school district/charter and service provider is required to maintain a current driver



qualification file. The district/charter and service provider may have additional requirements.

1 CCR 301-26, 4.02(a) If a school transportation vehicle operator, school transportation
paraprofessional, or school transportation annual inspector works for more than one
school district, charter school, service provider, or operator of an inspection site, each
employer shall maintain a file with documentation in accordance with this rule.

Annually

> The district/charter/service provider is required per 1 CCR 301-26,5.02(f) to provide the
operator with six hours of in-service training.

> The current year CDE Written Test for Small Capacity Vehicle Route Operators

> Motor Vehicle Record obtained

> Annual pre-trip and driving performance evaluation

5.2 School transportation vehicle route operators (transporting students to and from school
or from school to school) driving vehicles with the capacity of 15 or fewer passengers (counting
the driver), including Type A Multifunction Bus and Small Capacity Vehicle, shall meet or
exceed the following requirements:

5.02(a) The operator shall possess a valid driver’s license. A commercial license is not
required for this class of vehicle.

5.02(b) The operator shall be a minimum of 18 years of age.

5.02(c) The operator shall annually complete the CDE Vehicle Operators Medical
Information Form (STU-17). Any yes annotations shall require a doctor’s release.

5.02(d) School districts, charter schools, and service providers shall obtain a motor
vehicle record of each operator prior to transporting students and annually thereafter.
Upon review, the reviewer shall initial the motor vehicle record.

5.02(e) The operator shall be given and/or have access to the CDE Type A Multifunction
Bus/ Small Capacity Vehicle Route Driver Guide prior to transporting students. A copy of
the Certificate of Receipt, signed by the operator, shall be placed in the driver
qualification file.

5.02(f) The operator shall receive a minimum of six hours of in-service training annually.
A portion of this annual in-service requirement may occur during the school year.

5.02(g) The operator shall successfully pass a CDE Type A Multifunction Bus/Small
Capacity Vehicle Route Operator written test for the current school year prior to
transporting students and annually thereafter.

5.02(h) The operator shall successfully pass a driving performance test including a pre-
trip inspection prior to transporting students and annually thereafter. This test shall be
conducted in a vehicle which is similar in type and size to the vehicle the applicant is
assigned to operate. School districts, charter schools, and service providers have the



option to re-test at their discretion.

5.02(i) The operator shall receive pre-service training on the type of vehicle(s) to be
driven, the type of duties they may be required to perform, mountain and adverse
weather training pursuant to C.R.S. 42-4-1902, proper use of restraints on students
pursuant to C.R.S. 22- 32-147, mandatory reporter training pursuant to C.R.S. 22-32-
109(1)(z), and student confidentiality laws under C.R.S. 22-1-123 and 22-32-109.3, prior
to transporting students.

5.02(j) The operator shall have written documentation evidencing that they have
received first aid training, including cardiopulmonary resuscitation and universal
precautions within 90 calendar days after initial employment. If the operator holds a
current first aid and cardiopulmonary resuscitation certificate it will meet the
requirements of this section. Operators shall receive first aid training and/or re-
certification every two (2) years thereafter.

5.02(k) The operator shall receive training regarding the proper use and maintenance of
Child Safety Restraint Systems (CSRS) and proper wheelchair securement when the
operator is engaged in transportation involving these systems and devices prior to
transporting students.

Proof of these requirements must be kept on file in the transportation department. Each
person must have a training outline that lists what training was accomplished, date, topic,
duration, driver signature and the instructor’s name.

Small Capacity Vehicle Activity Operator Requirements

At a minimum, the driver must meet the following requirements to transport students

>
>

>

>

>
>

>

valid operator’s license

18 years of age

Motor Vehicle Record (MVR) meeting the insurability requirements of the district/charter/service
provider and/or insurance carrier prior to transporting student and annually thereafter

current Small Capacity Vehicle Operators Medical Information Form (STU-17) If “yes” is indicated
on any of the listed questions, a physician’s release is required.

completed the annual written test

must pass an initial driving performance and pre-trip test

must be able to perform all essential functions of the position

Proof of these requirements must be kept on file in the transportation department. Each person must
have a training outline that lists what training was accomplished, the date, topic, duration, driver
signature, and the instructor’s name.



Training
Pre-Service Training

Per 1 CCR 301-26, Section 5.3, prior to transporting students, the small capacity vehicle
activity operator shall be provided with a pre-service training program. Districts/Charter
Schools and Service Providers are required to provide, and document the following:

> acopy of job responsibilities — signed and placed in the qualification file.
training for the type of duties they may be required to perform

training for the type of vehicle(s) to be operated

first aid, cardiopulmonary resuscitation, and universal precautionsinformation
student confidentiality training

mountain and adverse weather training

mandatory reporting

proper use of Child Safety Restraint Systems and wheelchair securement
training when applicable

training to perform all essential functions including emergency evacuations
> training on trailer towing (if applicable)

VYV VVYYVYY
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The operator must also successfully pass an initial driving performance evaluation, including
a pre-trip test prior to transporting students. These are the minimum requirements. Proper
documentation of completion of these requirements must be kept on file in the
transportation department. If the operator works for multiple school districts/charters and
service providers, each school district/charter and service provider is required to maintain a
current driver qualification file.

1 CCR 301-26, 4.02(a) If a school transportation vehicle operator, school
transportation paraprofessional, or school transportation annual inspector works for
more than one school district, charter school, service provider, or operator of an
inspection site, each employer shall maintain a file with documentation in accordance
with this rule.

5.3  School transportation vehicle operators, other than route operators, driving
vehicles with the capacity of 15 or fewer passengers (counting the driver),
including Type A Multifunction Bus and Small Capacity Vehicle, shall meet or
exceed the following requirements:

5.03(a) The operator shall possess a valid driver’s license. A commercial license is
not required for this class of vehicle.

5.03(b) The operator shall be a minimum of 18 years of age.

5.03(c) School districts, charter schools, and service providers shall obtain a motor
vehicle record of each operator prior to transporting students and annually



thereafter. Upon review, the reviewer shall initial the motor vehicle record.

5.03(d) The operator shall be given and/or have access to the CDE Type A Multifunction
Bus/ Small Capacity Vehicle Operator Guide prior to transporting students. A copy of
the Certificate of Receipt, signed by the operator, shall be placed in the driver
qualification file.

5.03(e) The operator shall successfully pass a Type A CDE Multifunction Bus/Small

Capacity Vehicle Operator written test for the current school year prior to
transporting students and annually thereafter.

5.03(f) The operator shall annually complete the CDE Vehicle Operators Medical
Information Form (STU-17). Any yes annotations shall require a doctor’s
release.

5.03(g) The operator shall receive pre-service training on the type of vehicle(s) to be
driven, the type of duties they may be required to perform, mountain and
adverse weather training pursuant to C.R.S 42-4-1902, proper use of restraints
on students pursuant to C.R.S. 22- 32-147, mandatory reporter training
pursuant to C.R.S. 22-32- 109(1)(z), and student confidentiality laws under
C.R.S. 22-1-123 and 22-32-109.3, prior to transporting students.

5.03(h) The operator shall be given and/or have access to first aid information,
including cardiopulmonary resuscitation and universal precautions.

5.03(i) The operator shall successfully pass an initial driving performance test including a
pre-trip inspection prior to transporting students. This test shall be conducted ina
vehicle which is similar in type and size to the vehicle the applicant is assigned to
operate. School districts, charter schools, and service providers have the option to
re-test in subsequent years at their discretion.

5.03(j) Prior to driving a school transportation vehicle pursuant to 1 CCR 301-26-R-
,13.11 operators shall receive training on towing a trailer.

Small Capacity Vehicle Activity Operator online training is provided by CDE
on our website

http://www.cde.state.co.us/transportation

Pre-Trip and Post-Trip

Training shall be provided concerning pre-trip and post-trip procedures for the type of


http://www.cde.state.co.us/transportation

vehicle to be operated. The district/charter and service provider procedures for reporting
defects should be part of the pre-trip training. The operator of any school transportation
vehicle shall perform and document a daily pre-trip prior to a vehicle being placed in

service. The post-trip shall be completed at the end of the daily operations of each vehicle.

1 CCR 301-26, 9.1 Each school transportation vehicle shall have a daily pre-trip and post-trip
inspection performed and documented by the school transportation vehicle operator or
other transportation employee authorized by the school district, charter school, or service
provider. A daily pre-trip inspection shall be completed prior to a vehicle being placed in
service. A daily post-trip inspection shall be completed at the end of daily operation of each
vehicle.

1 CCR 301-26, 9.3 The pre-trip and post-trip inspection requirements for school
transportation small capacity vehicles shall include at a minimum all items listed on the CDE
School Transportation Vehicle (Small Capacity Vehicle) — Pre-Trip and Post Trip
Requirements Form (STU-8).

Safety Restraints and Safety Belt Use

The greatest lifesaving and injury-reducing safety device drivers have on the bus for their own
protection is the safety belt. However, if you do not use it, not only are you exposing yourself,
your passengers, and other motorists to danger, but you are violating the law. Not only are
you required to wear your seat belt per 1 CCR 301-26, 15.01 in addition, but 15.02 also
requires that all passengers in the vehicle, if it is under 10,000 GVWR, must use their seat
belts as well. As the driver, it is your responsibility to ensure that all your passengers are
secured in their seat belts prior to placing the vehicle in motion.

1CCR 301-26, 15.1 A school transportation vehicle operator shall have the safety belt
fastened, worn correctly and properly adjusted prior to the school transportation
vehicle being placed in motion.

15.2 All passengers in a school transportation vehicle under 10,000 Ibs. GVWR shall have their
safety belts fastened, worn correctly and properly adjusted prior to the school transportation
vehicle being placed in motion.

Restrictions Regarding Carry-On ltems

As the driver of a small capacity vehicle, whether it be on a route or on an activity trip, it is
your responsibility to ensure that all carry-on items are managed and secured. Keep in mind
that in the event of a crash, all items that have not been properly secured could become
airborne, especially if it involves a rollover.

We all know that students carry a considerable number of items, especially if they are

travelling to a sporting event. The best practice in the school transportation industry is that if

a student can hold the item(s) then they are permitted to bring it aboard. However, there may
10



be occasions where the item being transported cannot be held by a student. In that situation,
it must be properly secured per 1 CCR 301-26 16.2. Iltems are not permitted to be placed in a

seat that extends beyond the height of the seat back. They also cannot be placed in the aisle

or in front of any emergency exit.

1 CCR 301-26, 16.1 A school transportation vehicle operator shall ensure that all

carry-on items are properly handled in order to minimize the danger to all others.

16.2 All baggage, articles, equipment or medical supplies (except those held by individual
passengers) shall be secured in a manner which assures unrestricted access to all exits by
occupants, does not restrict the driver's ability to operate the bus and protects all
occupants against injury resulting from falling or displacement of any baggage, article, or
equipment. Oxygen cylinders meet this standard if they are both medically necessary and
secured to a wheelchair, shall be considered to be in compliance with this subsection,
provided they do not impede access to any exit. School districts, charter schools, and
service providers shall use reasonable care in determining the number of cylinders that
may be safely transported at one time.

Emergency Equipment

Small capacity vehicles are required to carry emergency equipment that must be
properly secured in the vehicle as well.

23.0 Emergency Equipment

23.1 All school transportation vehicles, except for small capacity vehicles, shall be
equipped with at least one pressurized, 5-pound, dry-chemical fire extinguisher, with
a total rating of not less than 2A10BC. The operating mechanism shall be sealed with
a type of seal that will not interfere with use of the fire extinguisher.

23.01(a) Fire extinguisher shall be securely mounted in an extinguisher bracket
(automotive type) and located in full view of and readily accessible to the driver within
the cab, or in a location plainly indicated by appropriate signage. A pressure gauge shall
be mounted on the extinguisher as to be easily read without removing the extinguisher
from its mounted position.

23.01(b) Fire extinguishers shall be inspected annually for charging and certification
to standards by a certified fire extinguisher technician.

23.2 Small capacity vehicles shall be equipped with one securely mounted, 2 % pound,
dry chemical fire extinguisher with a minimum rating of 1A10BC.

23.3 First Aid Kit: All school transportation vehicles shall carry one first aid kit which shall
be securely mounted in full view of the driver or with the location plainly indicated by
appropriate signage. Additional kits may be installed. The kit(s) shall be mounted for

11



easy removal.

23.03(a) The kit shall be sealed. The seal verifies the integrity of the contents
without opening the kit. The seal shall be designed to allow easy access to the kit’s
contents. If zip ties are used to seal the kit, they must be breakaway zip ties.

23.03(b) Consideration should be given to replacing items in the First Aid Kit every
36 months due to the breakdown of materials.

Contents of the 24-Unit First Aid Kit:

Item Unit(s)
Adhesive Tape 1

1 inch adhesive bandage

2 inch bandage compress

3 inch bandage compress

4 inch bandage compress

3inch x 3inch plain gauze pads

Gauze roller bandage 2 inch wide

Plain absorbent gauze -’ square yard
Plain absorbent gauze — 24 inch x 72 inch
Triangular bandages

Scissors, tweezers

Space rescue blanket

Non-latex disposable pair of gloves, pair.
CPR mask or mouth to mouth airway 1

Moisture and dustproof kit of sufficient capacity to store the required items.
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23.4 Emergency Reflectors: All school transportation vehicles shall carry three
bidirectional emergency triangle reflectors in compliance with Section 42-4-230,
C.R.S. and with FMVSS 125, contained in a securely mounted case easily accessible
to the driver or ina location plainly indicated by appropriate markings.

23.5 Body fluid cleanup kit: All school transportation vehicles shall have one removable
body fluid clean-up kit accessible to the driver, within the cab, or in a location plainly
indicated by appropriate signage.

Contents of the Basic Body Fluid Clean-up Kit:

Item Unit(s)
Antiseptic towelette 1

Disinfectant towelette 1

Absorbing powder (capable of ¥ gallon absorption) 1

Non-latex disposable pair of gloves, pair 1

Disposable wiper towels 2

Disposable scoop bag with closure mechanism and scraper

Moisture and a dustproof container of sufficient capacity to store the required items.
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23.6

23.7

23.8

Consideration should be given to replacing items in the Body Fluid Clean-Up Kit every
36 months due to the breakdown of materials.

All school transportation vehicles shall be equipped with one durable webbing
cutter having a full-width handgrip and a protected blade. The cutter shall be
mounted in a location accessible to the seated driver.

23.07(a) Seat belt cutters shall be replaced after they have been used, or if there is any
sign of rust or corrosion on the blade.

Emergency equipment shall be securely mounted, clearly visible or in a location
plainly indicated by appropriate signage.

Chemicals and Cleaning Supplies

CDE has placed restrictions on the quantity and what can be carried in a school
transportation vehicle. If you were ever involved in a crash and emergency services were to
respond to the scene and found students covered in liquids, they would want to know what
that liquid is so they would know how to properly treat it. Again, all these items must be
properly secured to the vehicle.

16.0

16.1

16.2

16.3

Transportation of Miscellaneous Items

A school transportation vehicle operator shall ensure that all carry-on items
are properly handled in order to minimize the danger to all others.

All baggage, articles, equipment, or medical supplies (except those held by individual
passengers) shall be secured in a manner which assures unrestricted access to all exits
by occupants, does not restrict the driver's ability to operate the bus and protects all
occupants against injury resulting from falling or displacement of any baggage,
article, or equipment. Oxygen cylinders meet this standard if they are both medically
necessary and secured to a wheelchair, shall be considered to be in compliance with
this subsection, provided they do not impede access to any exit. School districts,
charter schools, and service providers shall use reasonable care in determining the
number of cylinders that may be safely transported at one time.

All chemicals and cleaning supplies carried on a school transportation vehicle
must meet the following precautions:

16.03(a) Container is non-breakable;
16.03(b) Container is labeled with contents

16.03(c) Pressurized aerosols are
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prohibited;

16.03(d) Container is secured in a bracket, or in a closed compartment in the driver’s
area or a compartment on the exterior of the bus; and

16.03(e) Containers and quantities of products are no more than 32 ounces in size.

Decorations

We all know that children, and some bus drivers like decorations, however, the school
bus is not the proper place for decorations, particularly if they potentially could block a
driver’s view or impede an emergency exit.

16.4 Interior decorations shall not be located within the driver’s area (including the
space in front of the front barriers, the step-well, dash, walls and ceiling, the
windshield, the entry door, the driver’s side window, and all windows in front of the
front barrier), the first two passenger windows on both sides of the vehicle or all
windows on the rear of the vehicle. Other decorations within the passenger
compartment shall not;

16.04(a) Cover any required lettering;
16.04(b) Impede the aisle or any emergency exit;

16.04(c) Hang from the walls and/or ceiling.

Decorations on the outside of the vehicle are prohibited as well. The Colorado Minimum
Standards Governing School Transportation Vehicles 1 CCR 301-25 specify in detail what
exterior color, signage, markings, reflective tape, etc., are permitted on the exterior of a
school bus or multifunction bus.

16.5 Per the effective date of these rules, school transportation vehicles owned or leased
by the district, charter school, and service provider that are used for student transportation
shall not have the windows obstructed in any way by advertising, decorations, or vehicle
wraps.

16.05(a) Exception: Tint applied by the vehicle manufacturer to industry standards

16.05(b) Exception: Route identification is permitted per 1CC 301-26, Rule 16.04
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Maximum Driving Time

When calculating your maximum drive/on-duty time it is important to understand that the
total number of hours includes ANY on-duty time for ALL employers. You cannot exceed 10
hours of driving time in one 24-hour period. You also cannot exceed 14 hours of on-duty
time in one 24-hour period.

17.0 Maximum Driving Time for School Transportation Vehicle Operators

17.1

17.2

17.3

School transportation vehicle operators, including small capacity vehicle operators,
shall not drive (nor shall the school districts, charter schools, or service providers
permit or require operators to drive):

17.01(a) In excess of 10 hours or after being on duty 14 hours until completing 10
hours off-duty. This would include on-duty time for all employers. Ten hours off-duty
may be consecutive or accumulated in two or more periods of off-duty time with one
period having a minimum of six consecutive hours off-duty.

17.01(b) After being on duty for more than 70 hours in any seven consecutive days.

17.01(c) In case of emergency, an operator may complete the trip without being in
violation if such trip reasonably could have been completed absent the emergency.

In lieu of section 17.00 of these rules, a school district, charter school, or service
provider may comply with the Federal Motor Carrier Safety Regulations, 49 CFR
section 395.

Definitions:

17.03(a) Day - Means any 24-consecutive hour period beginning at the time
designated by the school district, charter school, or service provider.

17.03(b) On-duty time - Includes all time worked for all employers, including all driving
and non-driving duties.

17.03(c) Off-duty time - School transportation vehicle operators may consider
waiting time (whether compensated time or not) at special events, meal stops, and
school related events as off-duty if the following criteria are met:

17.03(c)(1) The operator shall be relieved of all duty and responsibility for the
care and custody of the vehicle, its accessories, and students, and

17.03(c)(2) The operator shall be at liberty to pursue activities of his/her choice,
including leaving the premises on which the bus is located.
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17.4 All school transportation vehicle operators shall document that they are in
compliance with this section, hours of service.

17.04(a) An operator's daily log, or equivalent, shall be completed for the trip in the
operator's own handwriting when the trip requires a scheduled or unscheduled
overnight stay away from the work reporting location.

Emergency Evacuations

As the driver of a school transportation vehicle, you could potentially be the only adult
present if an emergency occurs. As the adult present, all the students will be looking to you
for instructions and leadership in an emergency. Having written documentation that you
are conducting evacuations and reading evacuation instructions prior to every activity trip
is required per 1 CCR 301-26, 19.0. We will cover emergencies in greater detail in Unit Six.

19.0 Emergency Evacuation Drills

19.1 Emergency evacuation drills shall be conducted with students by all school
transportation vehicle route operators, excluding small capacity vehicle operators as defined
in 301-25, Rule 7.15, and school transportation paraprofessionals at least twice during each
school year.

19.01(a) One drill shall be conducted in the fall and the second drill conducted in the
spring.

19.01(b) Substitute and Multifunction operators shall be trained on how to conduct
emergency evacuation drills.

19.2 Students on school related events shall receive emergency evacuation instruction prior
to every initial departure.

19.3 School districts, charter schools, and service providers shall maintain records
documenting that the required evacuation drills were conducted and/orevacuation
instruction was given.

Distracted Driving

Approximately 5,500 people are killed each year on U.S. roadways and an estimated
448,000 are injured in motor vehicle crashes involving distracted driving (NHTSA Traffic
Safety Facts: Distracted Driving).

Effects of distracted driving include slowed perception, which may cause you to be delayed in
perceiving or completely failing to perceive an important traffic event; delayed decision-
making and improper action, which can cause you to be delayed in taking the proper action or
make incorrect inputs to the steering, accelerator, or brakes
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Evidence suggests that text messaging is even riskier than talking on a cell phone because
it requires you to look at a small screen and manipulate the keypad with one’s hands.

Texting is the most alarming distraction because it involves both physical and mental
distractions simultaneously.

Research indicates that the burden of talking on a cell phone - even if it is hands-free - saps
the brain of 39% of the energy it would ordinarily devote to safe driving. Drivers who use a
hand-held device are more likely to get into a crash serious enough to cause injury. CRS 42-4-
239 is the Colorado statute that makes it a crime for a person 18 years of age or older to text
while operating a motor vehicle. A violation of this law is a class 2 traffic misdemeanor that is
punishable by a minimum fine of $300.

The code section states that”

“a person eighteen years of age or older shall not use a wireless telephone for the purpose of
engaging in text messaging or other similar forms of manual data entry or transmission while
operating a motorvehicle.”

>

VYV VY VY

>

Turn off all communication devices. If you must use a mobile phone, make sure it is
within close proximity; that it is operable while you are restrained; use an earpiece or
the speaker-phone function; use voice-activated dialing; or use the hands-free feature.
Drivers are not in compliance if they unsafely reach for a mobile phone, even if they
intend to use the hands-free function. Do not type or read a text message on a mobile
device while driving.

Familiarize yourself with your vehicle’s features and equipment before you get behind
the wheel.

Adjust all vehicle controls and mirrors to your preferences prior to driving.
Pre-program radio stations and pre-load your favorite CDs.

Clear the vehicle of any unnecessary objects and secure cargo.

Review maps, program the GPS, and plan your route before you begin driving.

Do not attempt to read or write while you drive.

Avoid eating and drinking while you drive. Leave early to allow yourself time to stop to
eat.

Do not engage in complex or emotionally intense conversations with other occupants.

Check your local district/charter or service provider policy regarding the

use
of a cell phone while on duty.
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Unit Two — District/Charter & Service Provider Responsibilities — Rules

Below are the rules in 1 CCR 301-26 that are the district/charter and service provider
responsibilities.

Job Description

4.1 School districts, charter schools, and service providers shall outline job responsibilities
and develop job qualification standards for each school transportation vehicle operator and
school transportation paraprofessionals, annual inspector, and school transportation entry
level driver instructor, consistent with federal and state regulations. A copy of these
requirements shall be provided to each school transportation vehicle operator, annual
inspector, school transportation entry level driver instructor, and paraprofessional upon
employment. A signed copy shall also be maintained in the applicable qualification file.

Files and Training Documentation

4.2 School districts, charter schools, and service providers shall maintain separate files for
each school transportation vehicle operator, school transportation paraprofessional, school
transportation entry level driver instructor, and school transportation annual inspector with
written documentation evidencing all listed requirements indicated in Rule 5.00, Rule 6.00,
and Rule 7.00, as applicable. Training documentation shall include the trainer’s name, date of
the training, description of the training, duration of each topic covered, and the signature of
all attendees.

Work for more than one District/Charter Service Provider

4.02(a) If a school transportation vehicle operator, school transportation paraprofessional, or
school transportation annual inspector works for more than one school district, charter
school, service provider, or operator of an inspection site, each employer shall maintain a file
with documentation in accordance with this rule.

Removing an Operator from Service

4.4 School districts, charter schools and service providers shall not permit a school transportation
vehicle operator to transport students, while the operator's ability or alertness is so impaired,
through fatigue, iliness or any other cause, as to make it unsafe for the operator to transport
students.

Written Emergency Procedures

4.5 School districts, charter schools and service providers shall have written emergency
procedures and/or contingency plans to be followed in the event of a traffic accident, vehicle
breakdown, unexpected school closing, unforeseen route change, or relocation of a student
stop in an emergency.
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Unattended Students Left on Vehicles

9.4 School districts, charter schools, and service providers shall have a procedure in place to
verify that students are not left on an unattended school transportation vehicle.

Maintenance and Repair

12.0 Maintenance and Repair

12.1 School districts, charter schools, and service providers must ensure all school
transportation vehicles are systematically inspected, maintained, and repaired by a qualified
mechanic to ensure that school transportation vehicles are in safe and proper operating
condition.

12.2 School districts, charter schools, and service providers shall have a system to
document preventative maintenance, reported defects, and repairs made to school
transportation vehicles.

12.3 School districts, charter schools, and service providers shall maintain separate files for
each school transportation vehicle with documentation of all annual inspections, all
preventative maintenance, and all reported damage, defects, or deficiencies and the

corresponding repair and maintenance performed.

12.4 Any identified damage, defect, or deficiency of a school transportation vehicle must be
reported to the school district, charter schools, or service provider if it:

12.04(a) Could affect the safety of operation of the school transportation vehicle;

12.04(b) Could result in a mechanical breakdown of the school transportation vehicle;

12.04(c) Results in noncompliance with Colorado Minimum Standards Governing School
Transportation Vehicles (1 CCR 301-25) and/or manufacturer’s specifications.

12.5 Documentation for reported defects must include all the following:
12.05(a) The name of the school district, charter school, or service provider;
12.05(b) Date and time the report was submitted;
12.05(c) All damage, defects, or deficiencies of the school transportation vehicle;

12.05(d) The name of the individual who prepared the report.
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12.6 Following a reported damage, defect, or deficiency of a school transportation vehicle,
school districts, charter schools, and service providers or a representative agent must repair
the reported damage, defects, or deficiencies, or document that no repair is necessary,
ensuring that the vehicle is in safe and proper operating condition prior to transporting
students.

12.7 School districts, charter schools, and service providers shall not transport students in
a school transportation vehicle which is not in safe and proper operating condition. A school
transportation vehicle shall be designated as “out-of-service” by a school district, charter
schools or service provider, a school transportation annual inspector, or the CDE School
Transportation Unit.

12.07(a) Any school transportation vehicle discovered to be in an unsafe condition while
being operated on the highway, roadway, or private road may be continued in operation
only to the nearest place where repairs can safely be affected. Such operation shall be
conducted only if it is less hazardous to the public than to permit the vehicle to remain
on the highway, roadway, or private road.

12.8 Following a school transportation vehicle being placed “out-of-service”, a school district,
charter school, service provider, or a representative agent must make required repairs,
ensuring that the vehicle is in safe and proper operating condition prior to transporting
students. In the event of being placed “out-of-service” during an annual inspection, the school
transportation vehicle must successfully pass a CDE annual inspection prior to transporting
students.

Authorized Passengers

14.0 Authorized Passengers

14.10nly school district, charter school, or service provider personnel; students enrolled in a school
district or charter school; law enforcement officials; or individuals that have received prior
authorization from the school district, charter schools, or service provider may be passengers

on any school transportation vehicle.

14.2 The number of passengers transported on any school transportation vehicle shall not
exceed the maximum seating capacity of the vehicle. Small vehicle capacity shall not exceed the
number of safety belts as designed by the vehicle manufacturer.

14.3 Passengers shall not be permitted to stand in any school transportation vehicle while the
vehicle is in motion. This does not preclude authorized persons (such as school transportation
paraprofessionals) from completing their duties asrequired.
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14.4 School districts, charter schools, and service providers shall consider the size of the
passengers when determining the number of passengers that can safely occupy aschool
transportation vehicle seat.

Route Planning — Student Loading and Discharge

18.2 The location of student stops shall consider factors including:

18.02(a) Ages of the students;
18.02(b) Visibility;

18.02(c) Lateral clearance;
18.02(d) Student access; and
18.02(e) Control of other motorists.

18.02(e)(1) Student stops for Type A Multifunction Buses with 15 or fewer
passenger capacity (counting the driver) and school transportation small
capacity vehicles should be located off of the roadway whenever
possible.

184 The school transportation vehicle operator shall stop as far to the right of the roadway,
highway, or private road as possible before discharging or loading passengers - allowing
sufficient area to the right and front of the vehicle but close enough to the right to prevent
traffic from passing on the right - so that students may clear the vehicle safely while in
sight of the operator.

18.04(a) Exception: The school transportation vehicle operator may block the lane of
traffic when passengers being received or discharged are required to cross the
roadway.

18.5 Student stops shall not be located on the side of any major thoroughfare whenever access
to the passenger's destination is possible by a road or street adjacent to the major
thoroughfare.

18.6 School districts, charter schools, and service providers shall ensure that if students are
required to cross a roadway, highway, or private road on which a student stop is being
performed, they are prohibited from crossing a roadway, highway or private road
constructed or designed to permit three or more separate lanes of vehicular traffic in
either direction or with a median separating multiple lanes of trdffic.

18.7 Four-way hazard lamps shall be used on private property such as parking lots.

18.8 Alternating flashing red warning signal lamps shall not be activated within 200 feet of an
intersection if the intersection is controlled by a traffic control signal.
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18.9

18.10

18.11

18.12

18.13

Routes shall be planned as to:
18.09(a) Eliminate, when practical, railroad crossings; and

18.09(b) Have stops be a minimum of 200 feet apart (since alternating flashing amber
warning signal lamps must be activated a minimum of 200 feet in advance of the
stop on the roadway on which the bus stop will be performed).

18.09(b)(1) Exception: In areas where wildlife may create a high risk of threat to
students’ safety while they are waiting and/or walking to a student stop,
designated stops may be less than 200 feet apart upon detailed written
approval by the school district board of education or governing body of a
charter school (or the board’s designee). A copy of the written approval shall
be kept in the school transportation office and route operators shall be given
written notice of the exception and have it indicated on route sheets.

In determining the length of routes, school districts, charter schools, and service
providers must make an effort to minimize student ride times while considering
student educational needs, geographic boundaries, terrain, traffic congestion, and
financial resources within the district. A local board of education, or the governing
body of a charter school, may establish a maximum student ride time.

Pursuant to Section 42-4-1903(2), C.R.S., school transportation vehicle operators are
not required to actuate the alternating flashing red warning signal lamps on a school
bus (1) when the student stop is at a location where the local traffic regulatory
authority has by prior written designation declared such actuation unnecessary and (2)
when discharging or loading passengers who require the assistance of a lift device and
no passenger is required to cross the roadway. Further, Type A Multifunction Buses
and school transportation small capacity vehicles do not have the functionality to
control traffic. In these instances, the school transportation vehicle operator shall stop
as far to the right off the roadway as possible to reduce obstruction to traffic, activate
the four-way hazard warning lamps a minimum of 200 feet prior to the student stop,
continue to display the four-way hazard warning lamps until the process of discharging
or loading passengers has been completed, and deactivate the four-way hazard lamps
before resuming motion. Students are prohibited from crossing any lanes of traffic to
access the student stop or after disembarking.

School transportation vehicle operators shall not relocate a student stop
without approval of the school district, charter school, or service provider.

Pursuant to 42-4-707 C.R.S., School transportation vehicle operators of School
Buses, Multifunction Buses, and Motor Coach Buses, whether transporting students
or not, shall apply the following procedures during the process of approaching,
stopping, and crossing railroad tracks:

18.13(a) Activate the four-way hazard lamps not less than 200 feet from the
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18.14

18.5

railroad crossing to alert other motorists of the pending stop for the
crossing;

18.13(b) Stop the bus within 50 feet but not less than 15 feet from the nearest rail;

18.13(c) When stopped, the bus shall be as far to the right of the roadway as possible
and shall not form two lanes of traffic unless the highway is marked for four
or more lanes of traffic; and

18.13(d) Use a prearranged signal to alert students to the need for quiet aboard the bus
when approaching railroad tracks. Turn off all noise making equipment (fans,
heater, radio, etc.)

After quietness aboard the stopped bus has been achieved, bus operators shall open
the service door and operator window. The bus operator shall listen and look in both
directions along the track(s) for any approaching train(s) and for signals indicating the
approach of a train.

18.14(a) If the tracks are clear, the bus operator shall close the service door and may
then proceed in a gear low enough to permit crossing the tracks without
having to manually shift gears. The bus operator shall cancel the four-way
hazard lamps after the bus has cleared the tracks.

18.14(b) When two or more tracks are to be crossed, the bus operator shall not stop a
second time unless the bus is completely clear of the first crossing, with at
least 15 feet clearance in the front and at least 15 feet clearance to the rear.

18.14(c) Before crossing the tracks, the bus operator shall verify that there is enough space
dfter the tracks for the bus plus 15 feet if it is necessary to stop after crossing the
tracks.

School transportation vehicle operators of School Buses, Multifunction Buses, and
Motor Coach Buses are not required to stop at crossings controlled only by a red,
amber, green traffic control signal when it is in the green position, or when the
crossing is controlled by a police officer or human flag person, or when the crossing is
marked with an official “exempt” sign placed on the railroad crossing light post or
cross bucks post.

Emergency Evacuations

19.0

19.1

Emergency Evacuation Drills

Emergency evacuation drills shall be conducted with students by all school

transportation vehicle route operators, excluding small capacity vehicle operators as defined
in 301-25, Rule 7.15, and school transportation paraprofessionals at least twice during each
school year.
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19.01(a) One drill shall be conducted in the fall and the second drill conducted in the
spring.

19.01(b) Substitute and Multifunction operators shall be trained how to conduct
emergency evacuation drills.

19.2 Students on school related events shall receive emergency evacuation instruction prior
to every initial departure.

19.3 School districts, charter schools, and service providers shall maintain records

documenting that the required evacuation drills were conducted and/or evacuation instruction
was given.
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Unit Three-Vehicle Inspections

Vehicle Inspection is a term given to the process of a recommended, systematized sequential
procedure for inspecting a vehicle’s condition to transport passengers. During the inspection,
drivers try to locate possible mechanical, electrical and/or other conditions by feeling,
touching, looking, listening and/or smelling that may cause an interruption of timely service or
a collision. Even though many school districts/charter and service providers perform
inspections differently, the procedures are basically the same. Performing the inspection is an
implied driver’s duty.

NEVER attempt to operate a defective vehicle!

Why should | perform Inspections?
The transportation of students is a sensitive job requiring concern for safety and liability.

State Statute — Model Traffic Code for Colorado 2020

202. Unsafe vehicles - penalty — identification plates.

(1) It is unlawful for any person to drive or move or for the owner to cause or knowingly
permit to be driven or moved on any highway any vehicle or combination of vehicles which is
in such unsafe condition as to endanger any person, or which does not contain those parts or
is not at all times equipped with such lamps and other equipment in proper condition and
adjustment as required in this section and sections 204 to 231 and part 3 of this Code, or
which is equipped in any manner in violation of said sections and part 3 or for any person to
do any act forbidden or fail to perform any act required under said sections and part 3.

203. Unsafe vehicles - spot inspections.

(1) Uniformed police officers, at any time upon reasonable cause, may require the driver of a
vehicle to stop and submit such vehicle and its equipment to an inspection and such test with
reference thereto as may be appropriate. The fact that a vehicle is an older model vehicle
shall not alone constitute reasonable cause. In the event such vehicle is found to be in an
unsafe condition or the required equipment is not present or is not in proper repair and
adjustment, the officer may give a written notice and issue a summons to the driver. Said
notice shall require that such vehicle be placed in safe condition and properly equipped or
that its equipment be placed in proper repair and adjustment, the particulars of which shall
be specified on said notice.

(2) In the event any such vehicle is, in the reasonable judgment of such police officer, in such
condition that further operation would be hazardous, the officer may require, in addition to
the instructions set forth in subsection (1) of this section, that the vehicle be moved at the
operator’s expense and not operated under its own power or that it be driven to the nearest
garage or other place of safety.
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Safety

Safety is the most important reason you inspect your vehicle. Good inspections provide safety
for you and for other road users. A vehicle defect found during an inspection could save you
problems later. You could have a breakdown on the road that will cost time and dollars, or
even worse, cause a crash because of the defect. School officials and parents trust us with the
safety of their children while they are in our care. If you did not perform your pre-trip and a
child was injured due to a malfunction of your vehicle that you may have discovered during a
pre-trip, how would you explain to that parent why you did not perform your duties as
required?

Prevent Breakdowns

A vehicle inspection can, if done properly, prevent breakdowns. You are trying to prevent
a breakdown by keeping your bus in its best condition. By using a prepared checklist,
many items can be checked to determine if the bus is safe and ready to drive.

Preventing breakdowns can eliminate frustrations for you. For instance, by checking the fan
belt, its potential to break while on route can be reduced. This will eliminate the frustration
of having to wait for repairs or a bus replacement during the bus run.

Every breakdown regardless of the severity causes you and your students to be placed in
potentially unsafe circumstances. Anytime a vehicle is along the edge of a roadway it creates a
hazard for other motorists, and a school bus on the shoulder will have more than the usual
number of people stopping to ask if you need assistance, thus creating an even bigger hazard.

When a school vehicle has a break down it causes great anxiety to some of our younger
students, and if you have any medically fragile students, it could be life-threatening. For
instance, consider the student that is a severe diabetic and needs medication at particular
times and you are delayed for a substantial amount of time due to a breakdown that could
have been prevented by doing a thorough pre-trip.

Reduce Delays

Repairing worn and broken parts not only eliminates frustrations for you, but it also eliminates
delays for your passengers. When students do not arrive on time at their destination, problems
are caused for the students, teachers, and parents. When students do not arrive on time the
phones in the transportation department start to ring “off the walls”! Many families depend on
their students to arrive within a specific period due to work schedules and after-school events.
In the morning when a bus runs late, it could make parents late for work, which causes them
unnecessary stress and conflict, or worse yet, expose students to potential threats from
wildlife, the environment, and potential predators.

Prolong Vehicle Life

The daily inspection will help keep the bus in good working order. This, in turn, will prolong the
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life of the bus and reduce transportation costs.

Types of Vehicle Inspections
1 CCR 301-26, 9.0 Pre-trip/Post-trip Vehicle Inspections

9.1 Each school transportation vehicle shall have a daily pre-trip and post-trip inspection
performed and documented by the school transportation vehicle operator or other
transportation employee authorized by the school district, charter school, or service
provider. A daily pre-trip inspection shall be completed prior to a vehicle being placed in
service. A daily post-trip inspection shall be completed at the end of daily operation of each
vehicle.

9.2 The pre-trip and post-trip inspection requirements for school transportation vehicles,
other than small capacity vehicles, shall include at a minimum all items listed on the CDE
School Transportation Vehicle (School Bus/Multifunction Bus/Motor Coach Bus) — Pre-
Trip and Post Trip Requirements Form (STU-9).

9.3 The pre-trip and post-trip inspection requirements for school transportation small
capacity vehicles shall include at a minimum all items listed on the CDE School
Transportation Vehicle (Small capacity vehicle) — Pre-Trip and Post Trip Requirements
Form (STU-8).

9.4 School districts, charter schools, and service providers shall have a procedure in place
to verify that students are not left on an unattended school transportation vehicle.

Pre-Trip

One of the most important inspections is the one that you perform as a school bus driver.
During this inspection, you will check every component listed on your pre-trip inspection
form to determine if your bus is ready for operation. You have already reviewed the reason
for conducting the inspection and found that they are both legally required and required by
local school district/charter and service providers.

As you become aware of defects, you must report them immediately. You have a responsibility
to drive a safe bus. Mechanics cannot make necessary repairs, nor do they know something
needs repair unless they receive appropriate feedback from you.

Pre-trip inspection forms must be kept by your district/charter and service provider for at least
six months. The inspection form must be filled out completely with great care. Each inspection
form should have a full driver’s signature.

You may want to consider keeping a copy of your pre-trip inspections to verify that you
have completed the pre-trip inspection in the event it is ever questioned by supervision.
Your trainer will go over the specific items of the pre-trip inspection, what should be
checked, how it is checked, and how to determine if it is defective.
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Between Trips

After you complete a bus run or have released your students at an event and have some
layover time you should perform a Between Trip Inspection. There are several items that
should be checked. Check for pupils remaining on the bus. The possibility of leaving a child on
the bus after a completed bus route is not acceptable and has potentially serious safety
ramifications.

This preventable problem can be addressed with an effective policy that requires drivers to
check their bus before they exit it at the end of their route. See 1 CCR 301.26, 9.4.

> Check for adequate fuel

> Check for vandalism of seats, walls, windows, etc., that may have occurred during the
trip

> Check for anything that should not be on the bus, such as a bag or package that might
look suspicious

> Check for materials that pupils may have left behind

> Pick up trash on the floor, sweep if needed

> Secure bus if not going out on a run immediately

Post-Trip

When you complete your final run for the day a few things should be checked to secure the
vehicle and get ready for the next day. In addition to items listed on the STU-8 and STU-9
the Post Trip Inspections may include:

> Check for students remaining in the
vehicle.

Refuel the vehicle.
Record mileage and amount of fuel takenin
Check for needed supplies

V VYV

> Clean vehicleinterior
The heaviest amounts of dirt are brought onto your vehicle in the morning when students have

been waiting outside to board. If you sweep your vehicle after your morning run, in the
afternoon all you have to do is pick up any trash and do a quick sweep and your vehicle will
look neat and clean all day long. Studies show that school buses that are kept clean
demonstrate to students that the driver takes pride in caring for the vehicle and in return,
students will take better care of it as well. It also shows that in buses that are well-kept, drivers
have fewer discipline issues.

» Park the vehicle in a designatedlocation

Secure the vehicle

Close windows and door

Remove the key (follow your district/charter and service provider procedures)
Remove other equipment, if required

YV VYV
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» Turn in items left in the vehicle
» Turn in all necessary paperwork and records

CDE School Transportation Assistance Review (STAR)

The CDE School Transportation Unit conducts on-site reviews of all district/charter and
service provider vehicle inspections and garage operations. During that review, CDE will
randomly do a visual inspection of school transportation vehicles to determine any potential
non-compliant concerns with the vehicles and required documentation. It will also review any
non-compliant concerns with annual inspectors and inspections performed for the
district/charter and service provider either by in-house technicians or outside CDE approved
inspection sites. During the visual inspection, if CDE determines that a vehicle(s) has defects
that are listed in the CDE Out of Service Criteria or other defects determined to be potentially
dangerous, the vehicle will be placed Out of Service until all repairs have been completed.
Some of the most common items found during STAR reviews:

> First Aid Kit — Missing and/or missing items

Seats — padding broken down; seat bottoms notsecured

Clean Up Kit — Missing and/or missing items

Instructional stickers by emergency exits peeling or missing

Lack of documentation

Unsecured items in the passengercompartment

Cleaning supplies, unmarked, unsecured (not permitted to hang on the inside

of wastebasket)

Electrical Systems/Lights — headlights, taillights, inoperative or with broken

lenses

> Emergency exits - hard to open due to lack of inspection, buzzers notworking
ALL of the items listed should be discovered by the school

VYV VYVYY
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transportation vehicle operator performing a thorough pre-trip,

between-trip and/or post-trip inspection.

Maintenance and Repair

12.1 School districts, charter schools, and service providers must ensure all school
transportation vehicles are systematically inspected, maintained, and repaired to ensure
that school transportation vehicles are in safe and proper operating condition.

12.2 School districts, charter schools, and service providers shall have a system to
document preventative maintenance, reported defects and repairs made to school
transportation vehicles.

12.3 School districts, charter schools, and service providers shall maintain separate files for
each school transportation vehicle with documentation of all annual inspections, all
preventative maintenance, and all reported damage, defects, or deficiencies and the
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corresponding repair and maintenance performed.

12.4 Any identified damage, defect, or deficiency of a school transportation vehicle must be
reported to the school district, charter schools or service provider ifit:

12.04(a) Could affect the safety of operation of the school transportation vehicle;
12.04(b) Could result in a mechanical breakdown of the school transportation vehicle;

12.04(c) Results in noncompliance with Colorado Minimum Standards Governing
School Transportation Vehicles (1 CCR 301-25) and/or manufacturer’s specifications.

12.5 Documentation for reported defects must include all the following:
12.05(a) The name of the school district, charter school or service provider;
12.05(b) Date and time the report was submitted;
12.05(c) All damage, defects, or deficiencies of the school transportation vehicle;
12.05(d) The name of the individual who prepared the report.

12.6 Following a reported damage, defect, or deficiency of a school transportation vehicle,
school districts, charter schools, and service providers or a representative agent must repair
the reported damage, defects, or deficiencies, or document that no repair is necessary,
ensuring that the vehicle is in safe and proper operating condition prior to transporting
students.

12.7 School districts, charter schools and service providers shall not transport students in a
school transportation vehicle which is not in safe and proper operating condition. A school
transportation vehicle shall be designated as “out-of-service” by a school district, charter
schools or service provider, a school transportation annual inspector or the CDE School
Transportation Unit.

12.07(a) Any school transportation vehicle discovered to be in an unsafe condition
while being operated on the highway, roadway, or private road may be continued in
operation only to the nearest place where repairs can safely be affected. Such
operation shall be conducted only if it is less hazardous to the public than to permit the
vehicle to remain on the highway, roadway, or private road.

12.8 Following a school transportation vehicle being placed “out-of-service,” a school
district, charter school, service provider or a representative agent must make required
repairs, ensuring that the vehicle is in safe and proper operating condition prior to
transporting students. In the event of being placed “out-of-service” during an annual
inspection, the school transportation vehicle must successfully pass a CDE annual inspection
prior to transporting student
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Unit Four — Vehicle Operations

Driving a school transportation vehicle takes a great deal of skill and understanding of
procedures relating to vehicle operations, laws, and “Rules of the Road” we must follow.
There is an extremely high expectation from the public that we should be nothing short of
the absolute best drivers on the road because we are transporting members of their families.
It is important to follow ALL traffic laws not only when you are driving a school transportation
vehicle, but in your private vehicle as well. How you drive your private vehicle, is more than
likely how you will drive your school vehicle.

A Defensive Driver Has These Five Characteristics!

>

Knowledge — know traffic laws, recognize hazards, avoid collisions, and act correctly
and in a timely fashion.

Alertness — aware of your own physical and mental conditions that could affect

your driving skills.

Foresight — the ability to anticipate and prepare for hazards, sizing up traffic situations
as far ahead as possible, and changes in the driving situation that could be a threat to
your safety.

Judgment — look for alertness in any traffic situation, passing when safe, not

making risky maneuvers, and being in control of your behavior.

Skill — having the ability to operate a vehicle properly and safely. Being able to

make turns, change gears, and pass safely and legally.

Five Keys to Driving Safely

VV VY

Aim high in steering — Look ahead 12 — 15seconds

Get the Big Picture — See what is going on around you

Keep your eyes moving — Mirrors, mirrors, mirrors

Leave yourself an out — Plan ahead, have a cushion

Make sure they see you — Eye contact, horn, touching brakes

Driving Fundamentals

Before Driving - Adjust your seat, apply the seat belt, and adjust all mirrors. Make sure you
know the location of all controls and can reach them easily.

Before Starting the Engine — Make sure the parking brake is set and the transmission is in

park.

Vans and Suburban — Warm the vehicle up no faster than 1000 rpms Check all the gauges for
operation (oil, voltage, temperature, etc.)
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Automatic Transmissions — Know the gear pattern. Depress the brake, move the gear
selector to the proper gear, and release the parking brake. As the vehicle speed increases,
the vehicle will automatically shift to a higher gear.

Allowing a vehicle to coast in neutral is against state law and it
can also cause damage to the transmission!

Steering and Turning — Make all maneuvers smooth and correct. Always hold the steering
wheel with a firm grip using both hands. Hand positions that are recommended are 10-2 and
9-3.

Mirrors — Get the “Big Picture” Keep your eyes moving always looking ahead, left, right, and
to the rear. Check the mirrors every 8 to 10 seconds or more often in unique situations.

Lane Use and Position on the Roadway — Center your vehicle in the proper lane. The
shoulder of the road and parking lanes are only for stopping and parking if traveling in two or
more lanes in the same direction. Stay in the far-right lane unless passing. Drive a safe
distance behind other traffic — follow the Basic Speed Law!! If in doubt, always yield the right-
of-way — NEVER take it!

42-4-1101. Speed limits

No person shall drive a vehicle on a highway at a speed greater than is
reasonable and prudent under the conditions then existing.

Changing Lanes — Check the traffic approaching from the rear of your vehicle. Give advanced
notice of your intention to change lanes by engaging the left turn signal. When it is clear,
move to the passing lane. When passing is complete engage your turn signal to move back
into the right lane. Cancel your turn signal. The lane changes should be smooth.

Left and Right Turn — Check the traffic on all sides of your vehicle. Signal 100 feet prior to
turning at lower speeds in a city or town areas. Signal 200 feet prior to turning at higher
speeds of 40 mph or more.

Before Turns — Downshift and/or brake before entering the turn. Position your vehicle in the
proper lane giving proper notice to surrounding traffic. Wait behind stop lines, signs,
crosswalks, and sidewalks. When it is clear make the turn in one complete maneuver.

Turning Around and Backing Maneuvers — Signal well in advance by tapping your brakes,
engaging turn signals, etc. Engage the hazard warning light, tap your horn, check all mirrors
for traffic and obstacles (look over your shoulder to clear blind spots), and let traffic pass
before backing up. Use caution — back slowly. NO U-TURNS on highways or interstates (if
you miss an exit, go to the next exit, do not use the lanes provided for emergency vehicles
between the medians).
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Curves — When approaching a curve, check the traffic in all directions. Before entering the
curve reduce your speed and brake if necessary. Keep your vehicle in your lane of travel and
continue to check traffic in all directions.

Expressways — Before entering an expressway, check all traffic, use proper turn signals, and
merge smoothly into the proper lane. Remember the traffic already on the expressway has
the right-of-way, you must yield to them. Once you are on the expressway maintain the
proper lane, spacing, and speed. Check your mirrors constantly and monitor traffic in front
of, beside, and behind you. When exiting the expressway, check all traffic, and use proper
turn signals. Do not decelerate until you have entered the exit lane.

Intersections — Observe traffic at least three times before approaching an intersection,
especially monitoring any fast-approaching traffic. Turn signals still engaged by another
driver, traffic not stopping for stop signs or traffic signals should be watched carefully.

Stopping at Intersections — ALWAYS vyield the right-of-way! Stop behind stop lines, signs,
and crosswalks and when it is clear then pull forward and stop a second time. Re-check the
intersection then proceed when it is clear. Check your mirrors and cover the brake so if
needed you can stop.

42-4-802

Drivers must yield the right-of-way to pedestrians when a pedestrian is
entering the roadway within a crosswalk without dedicated traffic signals.
Drivers can enter the crosswalk to continue driving if the pedestrian is on the
other side of the crosswalk, but not if they are so close that they would feel
endangered by the vehicle’s passing.

Passing — Check traffic signs and road markings to determine if passing is permitted. Check
oncoming traffic, beside and behind your vehicle that may also be preparing to pass. Engage
your turn signal, and when clear move into the passing lane. When there is ample room
between your vehicle and the vehicle you just passed, engage your turn signal, and move
back to the right lane 1 to 1 % vehicle lengths ahead of the vehicle you just passed. Cancel
your turn signal.

Stopping — Vehicle weight and road conditions have a serious effect in the distance you will
need to stop your vehicle. If possible, check your brake capabilities. Apply the brakes
smoothly and ease off the pedal just prior to achieving a complete stop. When traveling
behind other vehicles make sure you allow ample distance between you and the vehicle
ahead of you. You need to be able to see their back tires touching the ground.

Parking — Always leave yourself plenty of room to move out of a parking area. Turn the
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wheels toward the curb, shift into park, and set the parking brake.

Rear Overhand and Tail Swing — Unlike a passenger car, buses have additional room behind
the rear wheels to the outside of the bumper. This additional length requires closer
observation when making turns as the tail swing can extend three to five feet over the curb. It
is especially important when backing into a parking space. You must stop so the overhang is
not going to hit anything. Do not wait until the rear tires hit the curb because at that point it
may be too late, and you have hit a tree or pole next to the curb.

Distance — Always drive a safe distance behind other traffic. Remember you are responsible
to follow at a distance that will permit you to stop without striking the vehicle in front of
you. Add ten seconds to your following distance in adverse weather conditions.

Starting out on an Upgrade — Check the traffic in all directions, accelerate slightly so you do
not roll backward, and allow extra room between you and the vehicle located in front of you.

Starting out on a Downgrade — Check the traffic in all directions, release the accelerator,
and select a safe speed. Downshift to reduce speed. Braking is used if additional slowing is
needed prior to descending.

Road Rage

The main characterization of road rage is a brief period of irrationality. When this occurs
drivers experience exaggerated anger, irritation, aggravation, and impatience! These
emotions lead to impaired judgment, saying or doing things they may later regret, engaging
in risky driving behaviors and attempting to punish or retaliate against the offending driver.

How to Avoid Road Rage

Avoid eye contact — aggressive motorists may feel challenged if you stare them down.
Do not cut in front of a motorist no matter how big of a hurry you arein

Allow fellow motorists to cut in during a trafficjam

In rural areas, pull over to allow a motorist to pass if several cars pile up behind you
Do not stay in the fast lane

VVY VY VY YVYY

Do not allow your students to aggravate fellow drivers such as making obscene
gestures

Do not tailgate — always maintain a safe distance from the vehicle in front of you
> Use your horn sparingly — if you must get the attention of someone in a non-
emergency, tap your horn lightly.

\4

> Give the other driver the benefit of the doubt — assume that their mistakes are
not intentional or personal.
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13.0 Operation of a School Transportation Vehicle

13.1 A school transportation vehicle shall not be operated in a manner which is unsafe,
likely to cause an accident, or likely to damage the vehicle.

13.2 A school transportation vehicle shall not be placed in motion on a roadway, highway,
or private road with the passenger entry door/service door open.

13.3 A school transportation vehicle's headlights or daytime running headlights shall be
activated while the vehicle is in operation.

13.4 A school transportation vehicle shall not be fueled while students are on board, except
in instances when unloading the students would present a greater hazard or peril
to their safety.

13.5 Use of tobacco products as defined in Section 18-13-121(5), C.R.S., use or possession
of illegal controlled substances, use or possession of alcohol, and use or possession of
marijuana or cannabinoid product, except as otherwise allowed by law, aboard any

school transportation vehicle shall be prohibited at all times.

13.6 A school transportation vehicle operator shall not consume food unless the vehicleis
stopped at a safe location with the park/emergency brake set.

13.7 When a school transportation vehicle is equipped with a roof mounted strobe lamp,
the use of the strobe lamp is permitted only when the vehicle presents a hazardto

other motorists, such as loading or unloading students in inclement weather or to

enhance visibility of the vehicle when barriers inhibit such visibility.

13.8 A school transportation vehicle operator may use the strobe, in addition to the four-
way hazard lamps, to warn other motorists that the vehicle is not in motion or is being
operated at a speed of twenty-five miles per hour or less.

13.9 The school transportation vehicle operator shall use extreme caution when backing.
Before backing on a roadway, highway, or private property, the horn or audible

warning device shall be sounded, and four-way hazard lamps actuated or there shall

be a person outside the vehicle giving direction.

13.09(a) Backing a school transportation vehicle when students are outside of the
vehicle at a student stop is prohibited.

13.10 A Type A, B, C, and D School Bus, Multifunction Bus, and Motor Coach Bus shall not be
operated with a trailer or other vehicle attached while students are being transported.
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13.11 School transportation small capacity vehicles, with the capacity of 15 or fewer
passengers (counting the driver), may tow trailers while students are being

transported to the extent that trailering is a necessary component of a school district or
charter school sponsored program.

140 Authorized Passengers

14.1  Only school district, charter school, or service provider personnel; students enrolled i
school district or charter school; law enforcement officials; or individuals that have received
prior authorization from the school district, charter schools, or service provider may be
passengers on any school transportationvehicle.

142 The number of passengers transported on any school transportation vehicle shall not
exceed the maximum seating capacity of the vehicle. Small vehicle capacity shall not exceed
the number of safety belts as designed by the vehicle manufacturer.

14.3  Passengers shall not be permitted to stand in any school transportation vehicle while
the vehicle is in motion. This does not preclude authorized persons (such as school
transportation paraprofessionals) from completing their duties as required.

144 School districts, charter schools, and service providers shall consider the size of the
passengers when determining the number of passengers that can safely occupy a school
transportation vehicle seat.

This is self-explanatory, but what about the chaperones’ six-month-old baby? Or the driver’s
three-year-old child that is not enrolled in a school-sponsored program? They may ride ONLY
if they are given prior authorization. If they are given authorization then you, the school bus
driver, will be responsible for the proper securement of that child. Check your
district/charter and service provider policy.

15.0 Safety Restraints

15.1 A school transportation vehicle operator shall have the safety belt fastened